
 Incident and Near Miss Form 
 

  
Bentley Copse Activity Centre, Hound House Road, Shere, Surrey, GU5 9JH 

Office : 01483 202424 | Duty Manager : 07563 044 832 | bookings@bentleycopse.org.uk 
 

Complete this form to document any incident or near miss that is required by the Accident, Incident and Near Miss 
Procedures documentation. All completed forms must be given to the duty manager. 
 

Date of incident:  Time of incident:  

Where did the incident happen: 

 

 

 

 

 

Details of incident (Continue overleaf if required): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Form completed by (Name):  

Form completed by (Position):  

Form completed by (Email address):  

Form completed by (Mobile number):  

Signed:  

Signed (Centre Manager):  

Internal use reference:  Internal use action:  
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